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FINAL YEAR END 
GEAR UP FISCAL DEADLINES

Year 5 Expenditures
· Any remaining Year 5 expenses, incurred between July 1, 2016 and August 31, 2016, not already invoiced, must be received by (not mailed by) October 31, 2016, per the Year 5 contract.  All unresolved issues and/or missing documentation not received by October 31st may not be reimbursed by GEAR UP.
· Any purchases not received by August 31, 2016 will not be reimbursed from Year 5 funds. 
· Invoices for Year 5 purchases must be dated August 31, 2016 or earlier in order to be reimbursed.
· The line item “GEAR UP Workshops” is for GEAR UP sponsored professional development only.  Unused funds from this line item cannot be reallocated.  
Payroll
If the school district’s payroll is for work performed “before” September 1, 2016, it should be submitted as a Year 5 expense.  If the payroll is for work performed “after” September 1, 2016, it should be submitted as a Year 6 expense. 
Year 6 Expenditures
The school district’s Year 6 A19 and expenditure detail form will be emailed to the GEAR UP Coordinator and/or Business Manager during the first week of September.  Please use this form beginning with the Year 6 September A19, which is due the week of October 25th.
All expenditures incurred as of September 1, 2016 are Year 6 expenses and must be submitted as such. 
NOTE:  Year 5 and Year 6 expenses must be documented on separate A19s and cannot be combined.  Each grant year has a separate and distinct Interagency Agreement (contract) number and must be tracked separately.  
Due Dates during Year 5/Year 6 Overlap Period
· Due the Week of September 25th:	Year 5 August A19
· Due the Week of October 25th:	Year 6 September A19
· Due on October 31, 2016:		Final A19 due date for any remaining Year 5 expenses (per above guidance)
If you should have any questions, please feel free to contact Lori Vani at (360) 753-7789 or via email at LoriV@wsac.wa.gov.
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