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Sample Campus Tour Tips for
GEAR UP 7th-12th Graders


1. GET READY
•
Work with the GEAR UP Coordinators to identify the needs/wants of the group.
•
A minimum college visit for a GEAR UP group should include: a campus tour, a meeting with admissions representative and a presentation on financial aid.
•
A preferable campus visit includes hands-on components that allow students to engage directly with some aspect of the college experience (such as an experiment or small project).
•
Set up the actual visit and communicate with all involved parties.
•
Know your audience. Make sure you know how many students to expect, ages/grades, type of school, etc.
•
Handouts or publications should be selected with the grade level in mind.
2. MEET AND GREET
•
Welcome the group.
•
Show that you are genuinely happy that the group is visiting your campus
•
Be confident and take charge of the group.
•
Tell the students, “Today you are college students, so please be respectful as we go through campus and classrooms.” This statement reinforces
what teachers and chaperones have already discussed. It reminds them that they are potential college students and therefore must be aware of
how their actions will affect those around them.
•
Identify the Chaperones.
•
Have them introduce themselves.
•
Let them know what you expect (i.e., “when we start the tour, at least 2 chaperones must be in each group”).
•
Have a chaperone collect anything you think will become a problem (i.e., cell phones, iPods, etc.).
•
Review the schedule and process.
•
Share information on what they will see and do while on campus.
•
Split into groups if necessary (due to size or perhaps interests).
•
Remind them of how happy you are that they are visiting your campus.
Remind them that as guests they must be respectful and well-behaved.
3. PROVIDE A MEANINGFUL EXPERIENCE
•
Keep the students engaged.
•
Provide opportunities for students to ask and answer questions; engage in interactive activities, etc.
•
Students are more likely to pay attention, ask questions, etc. if they connect with you. Ask each student to quickly state their name, grade and one other thing (favorite color, sport, subject, etc.).
•
Reward with praise or incentives. If you have cheap freebies (pens, pencils, candy, stickers, etc.) give them to students that participate.
•
Many colleges come up with a ‘signature’ piece that is fun, interactive, and
memorable for the students.
•
Allow students to tour inside of some buildings so they get a sense of college life.
A tour consisting of pointing out buildings from the sidewalk does not capture students’ attention or really give them a good picture of campus life.
•
If possible, use tour guides that are graduates from the touring school. This option
will require additional coordination between campus staff and GEAR UP staff.
•
Student panels are always a big hit.
•
If possible, make arrangements for students to eat on campus.
4. COMPLETE “MATCH” FORMS
•
Washington State GEAR UP requires 100% match for all federal funds used. What this means is that when you give a tour, you are providing ‘in-kind’ match to the GEAR UP program.
•
GEAR UP Coordinators should request that you complete a match form to document your time, effort, materials used, etc.
•
If you do not wish to provide your salary information, have the GEAR UP
Coordinator use the federally approved match rate for a volunteer.
5. SEND THEM ON THEIR WAY
•
Depending on your college’s mailing list policy, invite to complete an interest card. They love to receive mail.
•
Have them complete a post-visit survey and/or scorecard.
•
Follow up by phone or email with the GEAR UP Coordinator.
On behalf of the entire GEAR UP program, thank you for your time and for your commitment to student success 7
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